Do You Know....

FileDirector®

Document Management System

New Feature Highlights

C <



Welcome to the latest Filedirector version 2.5

This document outlines many of the New Features of this Latest release
as well as Highlighting some often forgotten previous Features.

Please feel free to contact us to run through any of the enclosed fea-

tures and make sure you are up to date with the latest release of the
software.

Demonstration Licenses are available so please contact us.

This New Product is now ready for Demonstration on your systems.
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Internal User Accounts
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Make the most of FileDirector
licences

You can set the maximum number
of FileDirector licences that a
particular group of users have
access to. This can ensure that
licences are shared fairly
between departments

: |Gene|al | Members | Member Of | Users per group

Licence Allocation

ﬂ Here you can configure @ maximum number of active users for a group.
HEH

[] Maximum named scan users
[] Maximum concurrent scan users
[] Maximum named users

Maximum concurrent users
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Keeping the WinClient simple

How the WinClient looks, and the
options available to a user or
group of users can be set from
Enterprise Manager.

Get rid of any menus or toolbar
options that are not relevant to
what the users can do.

—
Client q:ﬂﬁg_l.l_m

| General | Configuration |} [2yoLt | Upload scheduler | Web Server

Client Configuration

Allow changes on clisrt.

[ Mllow quick changes on clisnt.

Enable/disable commands
Reset to default layout
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Only make available to users
index fields that they need

You can choose which fields are
available to users or groups
Different fields can be chosen for
searching and when editing or
scanning. You can also choose
which fields are displayed on the
hitlist.

Document Type Views

ot documert e - s I

User and group names

| General | Fields | Retention settings | Security | Views |

ﬁfiledirector\ﬂccountsl‘danage ﬁ:filediredor\.ﬂ.ccourrtsUSErs

| #filedirector\AccountsResellers mﬁlediredor‘\fd-i_lser

Search | Edit/Scan

Fields

MName

Supplier Company
Supplier street
Supplier ZIP code
Supplier City
Supplier Country
Supplier Bank Code
Supplier Mumber
Supplier phone number
Supplier fax number
Supplier Email
Supplier web site
Supplier VAT ID
Supplier tax number
Customer ID

Description =

Index | Hitlist

Mame Value
Account Type Reseller
Supplier Company

Supplier Mumber

Invaice Mo

Invaice Date

. Met Amount
| [vaT
! | Total Amount
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Field Settings

-

Bxdended Settings |

Extended attributes are used to make indexing faster and more
Secure.

Tailor field settings within each ZT :BTL“:;- | —
Document Type omatic actions: o

Number of days:

Current counter value: (1

AT

An index fields extended settings
can be changed from their default i i o (Use defauk setings
within each Document Type, even i i (Use defaut sefings
down to which keyword list is Overlay (Memo oniy) [Nore

used, and ODBC settings.

Content verification: [Use default settings

ODBC link
Name: [Usa default settings

Keyword ligt
Mame: [Usa default settings

lse for filing system:
Allow manually typed input:

Allow multiple selection:
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Tailor a Scan Profile to the
documents being scanned

Using the Extended Settings, you
can set field default values, apply
a stamp to the documents, and
also send the documents to the
users for post scan indexing

Scan Profiles

Stamp:
Cin first page onby

[—None—

Set field:
Company

To value:
|.ﬁ.n:me Manufacturing Ltd

Post indexing

| 4dd || Bemow

Full name
€7 Paul Batchelor

Mame
filedirectorspaul batchelor

Add | [ Remove
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Single or double page display is
just a mouse click away

When viewing documents you can
now choose whether to view 1 or
2 pages at once.

You can also choose when
browsing through the document
whether to advance 1 or 2 pages
at a time when in double page
display

Viewing Documents
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OCR Fields

Index field mapping

Index Target field
1| Company Reference

@ Assign by index number Add ] [ Delete
() Assign by text ID

Split OCR data over multiple
fields

Field separatar: | |'|

The contents of an OCR zone read
from a form can be assigned to 1. Character

multiple fields within the bl
Document Type. You can choose
exactly how the data read is r Lt b, Right trim:
divided. . From left: From right:
« Prefix: Postfix:

i Delete

. Character
adjustment:

. Clearif not:
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Enter information directly into
a document

Templates can be created that
link form data to FileDirector
index fields. Type directly onto
the form, save it, and a new
document is created
automatically indexed.

Viewing Documents

Contact Details

Mamc
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Teleonone HNo

Mobile Mo

FileDirector Information
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eCopy Integration

ShareScan OP

Place document on platen or in feeder and choose application

Send documents to FileDirector
using eCopy

Expenses to Survey Forms to Inveoices to

You can enable eCopy with the
FileDirector Connector ro send
documents directly into a
Cabinet. Multiple connectors can
be created, and you can even
index them before sending.

Send to Scan to

BEIRE .

Lettar 1 Sided GrayScale S0% 200 DRl
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